MyH#uIIUTIATBHOE OF0DKETHOE JOIIKOILHOE 00pa3oBaTeIbHOE YUPEKICHUE
netckuid casi «CONHBIIIKOY» p. . MOKIIan
(MBAOY nerckuii caj «COTHBIIIKOY)

YTBEPXKJIEHO
OO6muM cobpanreM pabOTHIUKOB
MBJIOY nerckuii cam «CONMHBIIIKOY

(mpotoxkoin ot 15 despans 2024r. Ne 1)

Persnament
padoTbl 061ero coopanus paéornuxkoB MBOY nerckuii can «CoMHBINIKO»

1. O01ue moJ1oKeHus

1.1. Hacrosumii pernaMeHT pa3padoTaH B COOTBETCTBUU ¢ DeepanbHbIM 3aKOHOM
ot 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickori deneparuny, yctaBom MBJIOY
nerckuit casi «COJHBILIKOY.

1.2. PernaMeHT ycTaHaBIMBACT MOPSAIOK OPraHU3AIMH JICATEIBHOCTH 00IIEero cOOpaHus
pabotaukoB MBJIOVY netckwii cax «ConHBIIKO» (1anee — oOpa3oBaTelbHasi OpraHU3aIns).

1.3. Obmmee cobpanre paOOTHUKOB SIBJSETCS MTOCTOSTHHO JISHCTBYIOIIUM KOJIJIETHATbHBIM
OpraHoM yIipaBJlieHHsI 00pa30BaTeIbHOM opranu3auuu. B cocras o0riero coopanus
pabOTHUKOB BXOIAT paOOTHHKH, Il KOTOPBIX paboTa B 00pa3oBaTeIbHONW OpraHn3alluu
SIBJISIETCS] OCHOBHOM.

2. Opranu3anus pa6oTbl 001ero coopaHusi paboOTHUKOB

2.1. TlepBoe 3aceganue o0IIero coopanus pabOTHUKOB TIOCIIE €r0 CO3/IaHus, a TAKXKe IePBOE
3aceZlaHNe HOBOTO COCTaBa OOMIET0 cOOpaHusi pa0OTHUKOB CO3BIBACTCSI PYKOBOJUTENIEM
o0pa3oBaTeabHON opraHu3aliy He mo3aHee 7 (ceMu) pabounx THEH mocie co3anus o0IIero
coOpaHust pabOTHUKOB WJIM U30paHUsi HOBOT'O COCTaBa 00IIEro coopanusi pabOTHUKOB,
KOTOPBIH BEJIET 3aceanue 10 u30paHus mpeaceaarests o0ero coopanusi pabOOTHHKOB.

2.2. PyKOBOICTBO 00ImMUM coOpaHueM pabOTHUKOB OCYIIECTBIISIET MpeceaaTeNb. Benenue
MIPOTOKOJIOB 0011Iero codpanus pabOTHUKOB OCYIIECTBIIsIeTCS cekperapeM. [Ipeacenarens u
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CeKpeTaph 00IIero coopaHusi paOOTHUKOB BBITIOTHSIOT CBOM O0sI3aHHOCTH Ha OOIIECTBEHHBIX
Hayvajax.

IIpencenarens:

e OpraHu3yeT JesATeNbHOCTH OOIIETO COOpaHus;

e  HMHPOPMHUPYET YWICHOB OOIIETO COOpaHUs O MPEACTOSAIIEM 3acCeIaHuU B TIOPSAKE,
npeaycMoTpenHoM yctaBoM MBJIOY nerckuit can « COTHBIIIKOY» M HACTOSIIIIUM
perJamMeHTom;

e OpraHu3yeT MOATrOTOBKY U MPOBEJCHHE 3acelaHus;

e OIIpeleNsieT MOBECTKY 3acCeAaHuUs;

e KOHTPOJHUPYET BBHINOJIHEHUE PEIICHUH.

2.3. 3acenanus obmero coopanust pabOTHUKOB MPOBOASTCS C IEPUOANIHOCTBIO,
ycTaHoBlieHHON yctaBoM MBJIOVY nerckuii caa «CONHBIIIKOY.

2.4. 3acenanus o0miero coopanus pabOTHHKOB MOT'YT IPOXOAHTH B popme KoH(DepeHII-
CBSI3H.

2.5. Ha 3aceganus o01miero coopanusi pabOTHUKOB MOT'YT OBITh IPUTJIAIIEHBI IPEACTABUTENN
yupeauTens, OOUIECTBEHHBIX OpraHU3aluii, OpPraHOB MYHUIMIIAIBHOIO U TOCYJapCTBEHHOT O
yIipaBJieHUs U Apyrue auna. JInia, mpuriameHHble Ha 3acejaHue, MOoJIb3YIO0TCs PaBoOM
COBELIATENIBHOr 0 I0JI0Ca, MOI'YT BHOCUTD IIPEJIOKEHUS U 3asBJICHUS, yUaCTBOBATh

B 00CY/IEHUH BOIIPOCOB, HAXOJAIIUXCSA B UX KOMIIETEHIIUH.

2.6. Pemenusi, npuHSTHIE 00IIMM COOpaHHeM pabOTHUKOB B COOTBETCTBUU
C 3aKOHOJIATEITLCTBOM H B MPEENIaX CBOMX MOJIHOMOYHH, 0053aTeIbHBI JIs1 BCEX paOOTHHKOB
00pa30BaTeIbHON OpraHU3aLNH.

2.7. Pemenus obiero coopanusi paOOTHUKOB MOTYT COZICpXKaTh MOPYICHHS, 00s3aTeIIbHBIC
JUIS UCTIOJTHEHUS BCEMH paOOTHUKAMU 00pa30BaTENIbHON OpraHu3aluy U PeKOMEHIaluu
ydacTHUKaM 00pa30BaTeIbHOro Mpolecca.

2.8. Pemenus oOrmiero coopanusi paOOTHHKOB JOBOJIATCS JI0 CBEJICHUS BCEX
3aWHTEPECOBAHHBIX JIUI] HE To3qHee 7 (ceMu) paboumx JTHEH MOCye MPOIIE/IIero 3ace1aHusl.

2.9. Ilpencenarens OTYUTHIBAETCS O ICATEIIBHOCTH 00IIEero coOpaHusi paOOTHUKOB
Ha 3acelaHuU 00Iero coopanust pabOTHUKOB HE PEKe OHOT0 pasa B roJl.

3. [lopsiaok co3bIBa OYEpPeTHOTO 00IIEero COOpaHus pAGOTHHKOB

3.1. Pemienue o npoBeJCHUN OYEPEIHOr0 O0IIero coopanus pabOTHUKOB IPUHUMACTCS
npezcenareaeM ooiero coopanusi pabOTHUKOB, KOTOPBIN OMpe/eseT:

e TIpOLENYpPY IPOBEACHUS,
e TIOBECTKY 3aCE/IaHMs,
e JaTy, BpeMs U MECTO IIPOBEJICHHUS,
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e TICPCUYCHb MAaTCPHUAIIOB IJIA MPCABAPUTCIBHOI'O O3HAKOMIICHU S YWICHAMU OGIJ.IGFO
coOpanus pabOTHUKOB, a TAKXKE MOPSIOK TAKOT'0 O3HAKOMIICHHUST,

e TOPSZOK FOJIOCOBAHUS 110 BOIIPOCAM IMOBECTKH: OTKPBITOE, TAHOE WIIH 3a09HOC;

e HHBIE BOMPOCH], HEOOXOAUMBIE [Tl IIOATOTOBKHU MPOBEACHUS 00IIEro coOOpaHus
PabOTHHUKOB.

[Ipencenarens obmiero coopanusi paOOTHUKOB COTTIACOBBIBAET C PYKOBOIUTENEM
00pazoBaTenbHON OpraHU3alMy JaTy, BpeMs U MECTO MTPOBEACHUS 0YEPEIHOT0 3aCeIaHHs
o0rero coopanus pabOTHHKOB.

3.2. [Ipencenarens, cekperapb 00IIero coOpanus paOOTHUKOB WIIH JIMIIA, MX 3aMEHSIOIIHE,
YBEIOMJISIFOT YWICHOB 00IIero coOpaHusi paOOTHUKOB O JaTe, BPEMEHH, MECTE ITPOBEICHUS U
MIOBECTKE 3ace/laHus He o3JHee YyeM 3a 7 (ceMb) pabounx JHEH 10 AaThl €ro MPOBECHUS.

3.3. Pemmenue o mpoBeACHUN OYEPEIHOT0 OOIIETO COOpaHus paOOTHUKOB BPYUYaETCsl WICHAM
ob1iero codpanusi paOOTHUKOB JIMYHO UITU HAMPABISETCS MOCPEICTBOM SJIEKTPOHHON HUITH
WHOM CBS3H, 00CCIICUNBAIOIIECH ayTEHTUYHOCTD MEePEIaBaCMbIX U MIPUHUMAEMBIX COOOIICHUMN
Y MX JOKyMEHTAIILHOE TIOJTBEPIKICHHE.

3.4. JlononHUTENbHBIC TIPE/IOKEHHSI B TIOBECTKY 3aCeIaHMsI 04ePeTHOro 00IIero CoOOpaHus
pabOTHUKOB MOT'YT OBITH BHECEHBI WIEHAMH OOIIEro cOOpaHusi pabOTHUKOB B CPOK
He no3Hee yeM 3a 3 (Tpu) pabovuX AHS 0 ATl €ro NPOBEICHUSI.

4. Tlopsinok co3bIBa BHEOUYEPEIHOT0 00111ero coOpaHusi pa00THUKOB

4.1. Co3bIB BHEOUEPEIHOTO 00IIEro coOpanust pabOTHUKOB OCYILIECTBIISETCS B CIIydasXx,
npeaycMoTpeHHbIx yecraBoM MBJIOY nerckuit can « COMHBIIIKOM.

4.2. TlpennokeHre o co3bIBE BHEOUEPETHOTO 001Iero coOpanusi pabOTHUKOB JOKHO
COJIEPIKATh:

e apryMCHTHPOBAHHOE 0OOCHOBAHUE HEOOXOMMOCTH MPOBEICHHS BHEOUEPEIHOTO
obmero coopanust pabOTHUKOB,

e MPOEKT MOBECTKH 3aCEIIaHuUs;

e MpEANOaraeMyro JaTy BHEOYEPEIHOrO 00IIero coopanus pabOTHHKOB;

e TIEpEYCHb MHUIIMATOPOB IMPOBEACHUS BHEOUEPEIHOTO OOIIET0 COOpaHus
PabOTHHUKOB.

4.3. TlpemioskeHre 0 CO3bIBE BHEOUEPETHOTO O0IIEro coOpaHus mepeaaeTcs
HETOCPEICTBEHHOT 0 B KaHIICISIPUIO 00pa30BaTeIbHOM opranu3anuu He nmo3anee 10 (necsatn)
pabouunx AHEH 10 AaThl MPEANONIaraeMoro BHEOUEPETHOrO 00IIero coopanwusi pabOTHUKOB,

B CJIydae €CJIM MHUIIMATOPOM BHEOUYEPEIHOTO O0IIEro coopaHusi pabOTHUKOB SIBJISIETCSI

HE TIpejicenaresb o0ero coopanusi pabOTHUKOB.

4.4. Tlpencenatenb, ceKpeTaphb 00IIero coOpanus paOOTHUKOB WM JIMIIA, KX 3aMEHSIOIIHE,
YBEJIOMIISIFOT WIEHOB 0011IeT0 cOOpaHusi pabOTHUKOB O BHEOUEPETHOM 00IIeM cCoOOpaHuu
PaOOTHUKOB ITyTEM BPYUYCHHS HJIM HAIPABIICHUS TIOCPEICTBOM JICKTPOHHOM MJTH MHOW CBS3H
MIPEI0KEHUS HHUITMATOPOB BHEOUEPEIHOT O 00IIEero coOpaHus, a TAaK)Ke YBEIOMIICHUS
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0 J1aTe, BpEMEHH, MECTE M MTOBECTKE 3aCeaHusl He Mo3/Hee ueM 3a 3 (Tpu) pabouux THS
JI0 TAThI €T0 MPOBEICHUS.

[Ipencenarens obmiero coopaHusi paOOTHUKOB COTTIACOBBIBAET C PYKOBOIUTENEM
00pazoBaTenbHON OpraHU3aIMH JaTy, BpeMs U MECTO ITPOBEJCHUSI BHEOYEPEIHOT O OOIIETO
coOpaHust pabOTHHUKOB.

4.5. JlonoHUTENbHBIE TIPEJIOKEHHS B TIOBECTKY 3aCEIaHMsI BHEOUEPEIHOTO OOIIET0
coOpaHust pabOTHUKOB MOTYT ObITh BHECEHBI YWIEHaMH 00IIero coOpaHusi pabOTHUKOB B CPOK
He 1mo3/iHee 4yeM 3a 3 (Tpu) pabodmx JHS J0 JaThl €r0 MPOBEACHUS.

5. JlokymeHTanMs o01ero coopanus

5.1. 3acenanus obmero coopanust paboTHUKOB 0opMIIIOTCs TIpoToKonamu. [IpoTokon
3aceaHusl 00LIero coOpaHusi paOOTHUKOB COCTABIISIETCS HE To3qHee 5 (msaTr) pabounx IHen
TIOCJIE €T0 3aBEPIICHHS B ABYX 3K3EMIUIIPax, MOJMHUCHIBAEMbIX €T0 IpeIce1aTeIeM

U CeKpeTapeM.

5.2. ITpOTOKOJI COCTaBISAETCS B COOTBETCTBUH C OOIIMMH TPEOOBAHUSMH JISTOMPON3BOICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTeIbHON OpraHU3alliH, C YKa3aHUEM CIETYIOIIUX CBEICHUIA:

e KOJUYECTBO PAOOTHUKOB, IPUHSIBIINX y9aCTHE B 3aCCaHIH, OTMETKA
0 cOOJIIOJIEHNH KBOPYMa,

e KOJIMYECTBO I'OJIOCOB «3@%», KIPOTUBY» U «BO3JIEPIKAJICS» MO KAXKIOMY BOIIPOCY
MOBECTKHU 3aCEaHNUS;

e pelieHue o01ero codpanus pabOTHUKOB MO KaXKIOMY BOIPOCY MTOBECTKH
3acemaHms.

Hymepanus npoTokosoB oduiero coOpanus pabOTHHUKOB BeJETCs OT Hadana yueOHOro roja.

5.3. B ciryuae oOHapyXeHHS OIMOOK, HETOYHOCTEH, HEJIOCTOBEPHOTO M3JIOKCHHS (PaKTOB
B MPOTOKOJIE 3acCeIaHus 00IIero coOpaHusi paOOTHHUKOB YJICHBI OOIIIETro COOpaHus
pabOTHUKOB BIIpaBe TpeOOBATh OT MpeICeaaTeNs ero n3MeHeHus. B cBOKO ouepenp
npeJice1aTesh 00sS3aH MPUHATH MEPBI 10 BHECEHUIO B MPOTOKOJI COOTBETCTBYIOIIHUX
M3MEHEHHI U YTOYHEHUH, a TaKKe ClIeNaTh COOTBETCTBYIOIIEE COOOIICHHE Ha CIICIYIOIEM
3acelaHuy 001Iero coopaHus paOOTHUKOB, BHECS JTaHHBIN BOIIPOC B €0 MOBECTKY JHS.

5.4. OpuruHabl IPOTOKOJIOB XPAHITCS B 00pa30BaTEIbHON OpraHU3aliHy.

5.5. K nporokony npukiaasiBaoTCs BCsl MHPOpMAaIKs U MaTEpPUAJIbl, @ TAK)XKE UHBIE
JOKYMEHTBI, KaCaroIluecs peIeHHs.
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